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lead and innovate








	TO:
	

	BRANCH:
	

	FROM:
	

	DATE:
	

	RE:
	

	ACCOUNT #:
	

	Wellness Contact Numbers

	Michael Jones, Wellness Project Manager – 214-689-8147

	Sarah Orcutt, Wellness Project Manager - 214-689-8105

	Tenniellia Berry, Wellness Project Coordinator – 214-689-8056

	Melissa Johnston, Wellness Project Coordinator – 214-689-8146

	Emergency Contact – 214-289-7509

	Paperwork Fax Number – 877-624-9219



	S2 TICKET NUMBER:
	

	EVENT DATES:
	

	ARRIVAL TIME:
	

	EVENT TIME:
	

	SITE NAME:
	

	ADDRESS:
	

	EXAMINERS REQUIRED:
	

	ESTIMATED # OF PARTICIPANTS:
	

	SITE CONTACT - Lead Examiner REQUIRED to contact 48-72 hours prior to event
	

	In-Service Training
	ALL EXAMINERS REQUIRED TO COMPLETE ON-LINE TRAINING

ONLY REMIT EVENT VERIFICATION AT LEAST 48-72 HOURS PRIOR TO THE EVENT IF ON-LINE IN-SERVICE PREVIOUSLY COMPLETED



	EMSI Employee Name
	Employee ID #
	TIME IN

(15 min increment)
	TIME OUT

(15 min increment)
	Number of Participants per Examiner
	Mileage per Examiner
	EMSI EXAMINER INITIALS

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL PARTICIPANTS & MILEAGE
	
	
	



	PACKAGE TRACKING NUMBERS
	____________________________________       _______________________________

____________________________________       _______________________________



Event Information





EMSI WELLNESS SCHEDULING AND SCREENING SUMMARY FORM


The following is the scheduling information and protocol for the Wellness event that was recently      scheduled with your office





Screening Summary





This section must be completed and verified by the Site Representative at the end of each screening day and is required for billing validity.





________________________________________________________________


CLIENT REPRESENTATIVE SIGNATURE





BILLING INSTRUCTIONS:  This event will be billed through S2.  Refer to customer spec sheet for billing instructions.





THIS FORM MUST BE FAXED TO THE NSC AT THE FAX NUMBER LISTED ABOVE IN ORDER TO VERIFY PAYROLL.
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